
RESOLUTION NO. 2952 

A RESOLUTION OF THE COUNCIL OF THE TOWN OF FRIDAY HARBOR AUTHORI ZING THE 

MAYOR TO EXECUTE A LABOR CONTRACT WITH THE GUILD OF PACIFIC NORTHWEST 

EMPLOYEES LOCAL 1909, FOR YEARS 2025-2027. 

WHEREAS, certain employees of the Town of Friday Harbor elected to form a collective bargaining unit; 

and 

WHEREAS, the Guild of Pacific Northwest Employees Local 1909 (the Guild) is the certified representative 

of the collecti ve bargaining unit; and 

WHEREAS, the most recent Collective Bargaining Agreement between the Town and the Guild expired on 

December 31, 2024; and 

WHEREAS, the parties have been engaged in negotiations since September of last year to reach a new 

collective bargaining agreement; and 

WHEREAS, said process has resulted in a contract mutually acceptable to both parties; and 

WHEREAS, the Council has determined that it is in the best interest of the Town to sign said agreement; 

NOW, THEREFORE, BE IT RESOLVED by the Council of the Town of Friday Harbor that the Mayor is hereby 

authorized and directed to execute the Collective Bargaining Agreement attached hereto as Exhibit A 

effective upon execution through December 31, 2027, with the Guild of Pacific Northwest Employees Local 

1909. 

DULY PASSED AND ADOPTED this 1st day of May, 2025. 

SEAL of the 

Town of Friday Harbor 

ATTEST: 
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CONTRACT 
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CONTRACT 

PR1 ~" \1\IBLJ ~ 

This Contract is made by and between the Tmvn of Friday I Iarbor, hereinafter known as the 
TO\vn or Employer, and the Guild of Pacific Northwest Emplon:cs, Local 1909, hereinafter 
known as the l: nion. 

1. PCRPOSE 

The parties ha\·e entered into this Contract in order to set fortb \vages, hours, terms, and 
conditions of employment for employees cmTred by this Contract. 

0 RECOGNITION 

The Employer recognizes the Union as the sole and exclusive bargaining representatiw: for all 
regular ernployces working twenty (20) hours or more per week in the bargaining unit excluding 
elected officials, Department I leads, confidential, and temporary employees. 

3. DEFINITIONS 

3.1 Regular Full-Time Employee .. \n employee who has successfully completed a trial 
period as defined in this Contract and who regularly works a minimum of hours a 
\Veek. 

3.2 Part-Time Employee. ;\n employee ,vho has successfully completed a trial 
period as defined in this Contract and who regularly works a minimum of (20) hours a 
week. 

3.3 Temporary /Seasonal Employee. ,\n ernployee who is employed not more than fo,e 
months in any calendar year and wbose hours in the fifth month shall be kept under sen'nty 

(70) hours total. The purposes of such positions might include special projects, seasonal 
dernands, abnormal workloads, or emergencies. Temporary/ seasonal shall be excluded from any 
and all prm-isions of this Contract. 

3.4 Department Head. An employee in a union exempt supcrvisorv position \Vbo is the 
head of his or her department and is responsible for the management and supe1Tision of the 
department. 

3.5 Personnel Officer. The Town ;\dministrator or his/her designee. 

3.6 Notice. Unless otbenvise specified, notice to the Union shall consist of written 
communication dcli,Tred to both the l "ocal Union President and the C uild Staff Representati1-e; 
and notice to the Town shall consist of written communication delivered to both the i\fayor and 
Personnel Officer of the Town. 

3.7 Lead Person. The represented employee designated to n1-ersee the day-to-day activities 
for his or her division(s), as described in the employee's job description. 
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3.8 Immediate Family. Immediate family includes the employee's spouse, child, foster 
child, parent, parent-in-la\v, sibling, grandparent, grandchild, domestic partner, or other relatin: 
who lives in the employee's home. For purposes of sick lean:, ''child" includes biological, 
adopted, foster, step, legal guardian, in loco parentis, and de facto cbildren of employee and 
employee's spouse or registered domestic p,1rtner, and biological, adoptiYe, de facto or foster 
parent, stepparent or legal guardian of an emplovee or tbe employee's spouse or registered 
domestic partner. or a person who stood in loco parentis when the employee was a minor child. 

-1-. l\L\N_\(;Ei\fr:NTS RK;rrrs CL\l'SE 

4.1 :\ny and all rights concerning the management and operation of the Employer and its 
departments are exclusi,-cly those of the Emplover unless otherwise limited by the terms of this 
Contract. The Employer has the authority to adopt and enforce rules for the operation of a 
department and conduct of its emplovces, provided such rules arc not in conflict with the 
pro,:isions of this Contract. 

4.2 The Ernploycr bas the right to, among other actions, by wa)' of illustration: 

4.2.1 Direct and supervise all operations, functions and policies of the Town in \Vhich 
the employees in the bargaining unit arc employed; and 

4.2.2 Lay off ern.ployees and implement its decision with regards thereto; and 

4.2.3 Discipline or discharge employees for cause or failure to meet reasonable \vork 
or performance standards set by the Town; and 

4.2.4 .\ssign work, determine duties of employees, and transfer employees (including 
work assignments to schedules, shifts, and other details); and 

4.2.5 "\ssign and require overtime; and 

4.2.6 Establish, change, or combine jobs, posltlons, job c1ualifications, job 
classifications, and descriptions; and 

4.2.7 Schedule hours of work and alteration of \vork schedules with reasonable notice 
to affected employees; and 

4.2.8 Determine rbe number of personnel to be assigned duty at any time; and 

4.2.9 Recruit, hire, and promote employees into positions based on standards 
established by the Town; and 

4.2.10 Determine and control the Town's budget; and 

4.2.11 Deterrnine the manner and means bv which the Town's acti,,ities shall be 
undertaken and accomplished; and 

3 0/30 
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4.2.12 Enter into agreements with other government entities concerning tbc prcwision 
of public services provided by the TO\vn, subject to the provisions of this Contract; and 

4.2.13 Implement new, and rcTise or eliminate, wholly or in part, old methods, 
procedures, materials, equipment, facilities, and stambrds, and rec1uire and schedule 
training as needed; and 

4.2.14 Determine how best tu deal \vith emergencies that may arise from time to time; 
and 

4.2.15 Contract out bargaining unit work after sixty (60) notice to the L'nion, 
bargaining to the extent required by law, and allowing the bargaining unit Lo bid on the 
work under consideration; and 

4.2.16 Perform all other functions not otherwise expressly limited by this Contract. 

4.3 The Union \Vain:s the right to bargain regarding the exercise of management rights. The 
exercise of management rights shall not be subject to the grievance or arbitration procedure. 

J. RICI ITS OF El\IPLOYE.ES 

5.1 The Cnion and Employer agree that provisions of this Contract shall be applied e<.1ually 
to all employees without discrimination as to age, sex, sexual orientation, marital status, race, 
color, creed, religion, disability, national origin, political affiliation, or Union affiliation. 

5.2 The private and personal life and actiYities of Union members shall not be grounds for 
disciplinary, discriminatory, or other comparable actions unless such acti,·itics represent a 
conflict of interest as set forth in RC\'\' chapter arc detrimental to the employee's work 
performance, or arc directly detrimental to Town programs and services. 

5.3 Each employee, or a designated rcprcscntatiYc with written authorization from the 
employee, shall han: access to the employee's personnel file. 

5.4 ,\ny performance c'icaluation or disciplinary notice or commendation that is inserted into 
the employee's personnel file shall be brought to the attention of the employee within ten (10) 
working days. If rec1ucstcd, the employee shall acknowledge receipt of any document which is 
placed in the personnel file by signing and dating the document. In the event the employee 
refuses to sign the document, the l.Tnion President shall sign an acknowledgment that a copy 
,vas made a,·ailablc to the employee and that the employee refused to acknmvlcdge receipt. The 
employee shall have an opportunity to insert in the personnel file whatever documentation the 
employee belieYes necessary to challenge contentions made in the material. 

5.5 E,xcept as required by federal law on controlled substances ( drug and alcohol abuse) and 
any policies and regulations adopted thereunder, all written reprimands or disciplinary notices 
shall be rcmoYed from the personnel file after t\vo (2) years upon request of the employee, 
pro,-ided there has been no further occurrence: or related occurrence ,vithin the pre;-ious 
eighteen (18) months of the matters referred to in such reprimand or notice. 

✓ o/JO 
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5.6 .\ny complaint 61· any person or from any source which has the potential to be used in 
a disciplinary matter of an employee shall be promptly reduced to \\Ttting and shmvn to the 
employee. complaint reduced to writing and not shmvn to the employee will not be used in 
any disciplinary matter concerning that employee; provided, hmve,·er, that criminal complairm 
and other complaints rec1uiring inYestigation will not be shown to the employee until an 
appropriate i1ffestigation has been completed. 

6. UNION "\CTIVITJES 

6.1 The l'nion agrees that no representative, officer, or member of the Cnion \vill conduct 
Union business on Town during working hours, except as othenvise expressly set forth 
below, unless such business is initiated or agreed to the Tmvn ,\dministrntor. Rest periods 
and lunch periods arc specifically exempted from working hours for the purpose of this section. 

6.2 Shop Steward(s) .. \n employee designated by the Union as a shop ste\vard may, while 
performing his or her duties the Town and during the employee's ,vorking hours, conduct 
Union business at reasonable tin1cs and in reasonable places so long as such business docs not 
disrupt the employee's work, Town business, or regular Town working conditions. Shop 
stewards shall use the Town's grievance, personnel, and other applicable policies and procedures 
ro notify the Town of a L'nion and assist employees with resolving Union-related disputes. 

6.3 Collective Bargaining. Collective bargaining between the Employer and the lTnion 
shall be carried out by the l\Iayor or his/her designce and by the Guild Represcntatin: and the 
Local l 909 Exccuti,-e Board or its designces. Cp to three (3) elected representati,Ts of the Union 
may attend negotiation sessions with the Employer for a maximum of twelve (12) hours total 
for each rcpresentati,-c. ff the maximum of twelve hours is exceeded, the employee may 
use his or her leave time as set forth in Section 6.4. 

6.4 Use of Union Time. The Employer shall allow employees to conduct the following 
Union activities by using the employee's vacation, compcnsarorr time off or leffc \Yithout pay, 
at the employee's discretion: 

6.4.1 Grievance meetings. One (1) shop steward and/or Union representatin and 
the gric,-ant to attend formal gric,-ance meetings with the r.:mployer, unless otherwise 
agreed to in writing with the Town Administrator. 

6.4.2 Collective bargaining. For each of the three (3) Union represcntati-:cs 
participating in collccti...-c bargaining under Section 6.3, time used for collccti,T 
bargaining beyond the paid ten (10) hours set forth in Section 6.3. 

The option of employees to take lcm-c pursuant to this section is granted on the condition that 
the employee prcwides reasonable notice to his or her Department Ilead of his or her intent to 
take such time off Reasonable notice shall mean at least twenty-four (:24) hours unless 
circumstances beyond the control of the employee prevent such notice from being given. 

6.5 The Employer agrees to allow reasonable use of Town meeting facilities without charge 
for Union meetings during non-working hours subject to ,rvailability as determined by the TO\vn 
Administrator. 

5 o/30 
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6.6 l'pon written rcLJUCSt, the J,:mplovcr agrees to pro,-ide an updated list of emplm·ccs 
con:red by rhis Contrncr. 

6. 7 The Employer agrees to allow the l' nion to use emplo,-ec designated bulletin boards for 
the purpose of posting notices and other rele,-ant material. 

6.8 'fhe Employer agrees to allmv a designated rcprcscntati,-c of the Guild of Pacific 
Northwest Employees access to the \vork areas ofTmvn employees during rest and meal periods 
and as otherwise agreed to by the Town ~\dministrator. 

6.9 Labor Management Committee. In recognition of the value of cooperatiYe probkm 
solving, there will be a joint labor/ management committee \,-hid1 will meet at least three (3) 
times a calendar year or as agreed upon by the parties to discuss matters of murual concern. 
l\Icmbership will consist of up to three (3) persons appointed by the L' nion and up to three (3) 
persons appointed by the Employer. Failure to meet at least three (3) times a calendar year \vill 
not be grounds for an employee grievance. 

6.9.1 Lach party ,vill ac.h·ise the other in writing in ackance of the meeting of the 
matters it wishes to discuss. l\Icctings will be held during normal \Vorking hours and 
participants \vill recein: their normal rate of pa,- for attending the meetings, Preparation 
for the meetings by l'.nion participants is not compemabk and shall be done during 
non-work hours. 

6.9.2 The purpose of the committee will be to meet to discuss rnatters of mutual 
concern to impron: labor/managernent communication on issues in the workplace and 
resoh-e problems that may result in grievances. The Employer and Union may agree in 
writing through memorandum of understanding to correct scrin·ner's errors in the 
Contract, prm·ide clarifications or interpretations of terms in the Contract that do not 
amend the Contract, or address other matters regarding the Cnion's or the l :,mploycr's 
practices that do not amend the Contract. The committee shall not have the authority 
to amend the Contract, nor shall the committee function as a part of the grie\-ance 
procedure. 

6.10 New-Hire Orientation. 'fhe Employer will notify the C nion of newly hired bargaining 
unit crnployees. The l'nion shall be afforded thirty (30) minutes during each newly-hired 
employee's regular working hours for purposes of presenting information about the bargaining 
unit and Union representation ("orientation"). During orientation, the Union agrees to furnish 
ne\vly-hired employees with a copy of this Agreernent. One (1) employee acting in the capacity 
of a l 1nion representative (e.g., shop steward) will be provided paid tirne to conduct the 
orientation. Orientation shall generally occur within the first two (2) weeks of hire, but in no 
instance any later than ninety (90) calendar days of hire. Attendance at orientation is not a 
mandatory condition of employment. 

7 L'.NION SECTRTIY 

7.1 Union Membership. Employees hired into the bargaining unit h:n-c a \·oluntary right 
to join the l'nion. The Employer agrees to remain neutral regarding Union membership. 

(, o/30 
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J •'.mployees with (1uestions about L7nion rncmbersbip will be referred to a Union representative 
and prm·ided \Vith a copy of this ;\grccment 

7.2 Deduction of Union Dues/Fees. Upon receipt of voluntary written authorization of 
an employee, the Employer shall deduct all dues/ fees as certified by the Union once each month 
and trnnsfrr that amount to the l.'nion, including a list of the names of those employees for 
whom such deductions ha1-c been made and the amount deducted for each employee. \\"ritten 
authorizations arc effenin· regardless of \vhethcr thev are executed in \\Titing or clectmnicalh·. 
Employees requesting to stop dues/fees deductions shall first prudde written notification to 
both the Employer and the L'nion, with the Employer stopping deductions following \vrittcn 
confirmation from the L'nion that the ernployee's authorization has been properly terminated 
in compliance with the tenns of the nJ!untarv written m1thorization executed by the employee. 

7.3 Indemnification. The L'.nion shall indemnify, defend, and bold the Employer harmless 
from any and all claims or liabilities asserted against the Ernployer by reasons of acrions or 
inactions taken by the Emplo,·er pursuant to this c\rticlc. This shall include reirnbursernent of 
the Employer by the l:nion for any and all legal expenses and attorney fees incurred by the 
Lmployer in connection with any claim or liability asserted against iL 

7.4 The Cnion agrees to pro\·ide the Tmvn with signed L'nion authorization forms for any 
employees in the bargaining unit. The Union shall have forty-fiye ( 45) days from the date the 
Town ratifies this Collccti1·c Bargaining Agreement to furnish the signed authorization forms to 
the Tmvn. ;\ftcr forty-five (45) days, if the forms arc not pruvidcd the Town will stop deducting 
monthly dues for those employees without such forms on file. 

8. HOURS OF \VORK, \ND OVERTIME 

8.1 Workweek; Work Schedule. The regular workweek shall include seven (7) days from 
12:01 a.m. Sundar through Saturday midnight. ;\n employee's regular foll-time workweek 
scl1edu!c shall be forty (..J.0) hours per week and shall consist of fiye (5) consccuti,·e dars per 
workweek, except where tbc cmplovce's work requires an alternate schedule as appron'd by the 
Town ,\dministrator. The Employer will give the employee at least snrcnty-two (72) hours' 
notice prior to any change by the Employer of the employee's regular forty ( 40) hour workweek 
schedule, except as agreed upon by the employee and his or her supcn-isor or in the case of 
emergencies, in which case the notice period may be shorter. 

8.2 Meal and Rest Breaks. Ernployees arc entitled to an unpaid meal break of thirty (30) 
minutes after each fo-c (5) consecutive hours of work, a paid fifteen (15) minute rest break in 
the morning no later than the third hour of work, and a paid fifteen (15) minute rest break in 
the afternoon no later than three (3) hours after the meal break. Rest breaks may be combined 
with the meal break at the request of the employee and at the discretion of the Supervisor or 
Department Head, but in no instance may this provision be used to leave work early or arriYe 
to work late. Employees arc entitled to have their meal break scheduled to begin no less than 
three (3) hours after the beginning of their shift and no less than three (3) hours before the end 
of their shift. Rest breaks shall be arranged so as not to disrupt Town business and may be taken 
intern1ittently when \Vorking conditions allow at the discretion of the employee's Lead Person 
or Department Head. Employees are encouraged to spend these breaks, when possible, in areas 
separate from those where official business is transacted. 
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8.3 Overtime. 

8.3.1 On:rtimc shall be defined as authorized hours worked in execs,; of fon-y (-+0) 
hours per week, or eleven (11) hours in any day, \Vith the exception thar reported hours 
for holidays and sick k,n-e shall be included in calculating the forty (-+0) hours per week. 

8.3.2 0\Trtirne shall be compensated at the rate of one and one half (l tirncs the 
employee's regular hourly rate of pay ("mTrtirne rate"). Compensation for overtime shall 
take the form of cash or compensatory time off If compcnsatorv time off is not utilized 
by the end of the calendar year for work petfr>rmed on a Public \:-Corks contract of the 
Town, because of the inability to schedule such time off, then compensation shall take 
the form of cash pannent. Compensatory time off shall be scheduled with the appmnil 
of the employee's Department Head. 

8.4 Call Back Pay. C:1ll back pay is irregular or occasional work performed by an employee 
on a day \vhen no work is scheduled or at a time when the employee is off duty, including on 
holiday or authorized Yacation lean:, and the Employer requires the employee to return to ,vork 
more than one (l) hour before or after the employee's regular work day. The employee \viii be 
paid a minimum of two (:::?.) hours at the employee's m-ertime rate for the call back. Call back pay 
does not include standb\· call-out time. 

8.5 Standby Duty Provisions. In order to proyide cm-erage for unplanned incidents 
occurring outside normal working hours the parties agree to the following prm-isions. 
Nothing in Section 8.5 alters the Employer's right to call employees to respond to 
emergency situations or modify other rights expressed in Section-+. 

8.5.1 Voluntary Standby List. No more than six (6) volunteer employees shall be 
included on a list of a,-ailable employees to receive the first calls for off-hours duty. 
Standby employees are committed to respond to calls prornprly and report within thirty 
(30) minutes. Any substitute or required assistant employees not on the standby list that 
arc rcciuired to respond to an incident, specifically clue to n)luntccr un,ncailability, shall 
be paid a minimum of tv.m (:::?.) hours at the employee's overtime rate. 

8.5.2 Qualifications. The l'nion and Town shall jointly dc.Tclop the m1n1mum 
c1ualifications neccssarv to be considered for participation on the standby list. ,\11 eligible 
employees shall have reasonable access to training and education to be qualified for the 
standby list; 

8.5.3 Compensation. Standby employees who are called out to duty shall be paid a 
minimum of four(-+) hours at the employee's o-vertime rate of pay. 

8.5.4 Calls. Calls rccei-ved that do not require a physical response will be logged and 
compensated at the employee's cwertime rate of pay in no less than fifteen (1 S) minute 
increments. 

8.5.S Standby Period. The standby list commitment term shall be se,Tn (7) 
consecutive days. 

202S-202.7 Co//cdivc Bm~al111>1g //~11',!J//('III - n 71/ I Lo,,!I 1909 



Docusign Envelope ID: C1703F2F-A7B5-4EE7-A3A9-3A038D3C83A3 

8.5.6 Absences. Employees on the standb1· list may be excused fron1 duty for reasons 
described in the LcaYc of ;\bsences pro\'ision or for other reasons apprmTd by the 
Supcn-isor or apprm-cd by the Public \\"orks Director in cases where the Supervisor is 
on the standby list. 

8.5.7 Failure to Respond. ,\ standby employee \vho fails to respond three times 
within a 12 month period ma\ lose their right to \·olunteer. Failure to respond while on 
the \·oluntary standby list may subject the employee to progressin: discipline. 

8.5.8 SCADA Calls. Employees \vho receive and respond to SC,\D,\ calls from a 
non-worbite location outside of their normal \vorking hours shall be compensated at 
the employee's overtime rate of pay in no less than one (l) hour increments. Time shall 
be logged and reported to the Employee's supervisor for approval within seYcnty-t,vo 
(72) hours of the SC\rt\ alarm respomc. Employees who can respond from non­
\Vorksite locations outside of their normal working hours are expected to attempt to do 
so before responding to a worksite in person. l :mployces who arc unable to respond to 
a SC,\D,\ call from their non-,vorksitc location shall report the failure to their 
Department 1 Iead, 

8.6 Compensatory Time. ;\n employee may request compensatory time off in lieu of 
m-errime \Vorkcd by the employee, subject to scheduling and the Department Head's approval. 
Compensatorv time off may be accrued up to a maximum of sixty (60) hours. ,\n employee 
must use h.is or her compensatorv time by the end of tweh·c (12) calendar months from the first 
dar after the cutnpensatory time was earned. After the twcl\·e-month period ends the Employer 
will pay the employee for any unused compensatory time off at the overtime rate in effect when 
the compensatory time \Vas earned, in the employee's next regularly scheduled paycheck, except 
that for compensatory time earned \Vorking on a town Public \'Corks project, compensatory time 
shall be used bv December 31 of the calendar year in \vhich it is earned or will be paid in cash. 

9. TCITION REU-.IBl'RSEl\fENT 

9.1 Employees will be reimbursed for tuition costs upon successful completion of education 
classes if the course of instruction is related to the employee's work but not part of a certification 
process as prm-ided for in Section 9.3 below, it will benefit the Employer, and the Town 
Administrator has appro,,ed the course in advance upon request by the employee. 

9.2 Employees \Vho arc directed by the Town ,\dminisrrator or his or her designee to take 
courses, including those necessary to acquire continuing education credits to meet the 
requirements of the employee's position, and who schedule such continuing education with the 
approval of the Department I Icad will be reimbursed for tuition and other related expenses. 

9.3 Employees shall pay the expenses for any certification required for initial appointment 
to the position if the need to obtain the certification was made known to the employee at the 
time the employee \Vas hired unless otherwise agreed upon in writing with the Town 
1\dministrator and the Union. The Tmvn \vill pay for continuing education for subsequent 
required renewals. 

10. fIOUD1\ '\:'S 
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10.1 The following arc recognized as paid holidays for all full-time ,rnd part-time employees: 

I Iolidar Date 
Nc\v Year's Dar januarv 1 
J\Ianin Luther King Jr. Day 3rd ?-.fonday in f anuarv 

President's Dav 3rd i\Ionday in Februan' 
:i\Icmorial Dav Last I\lonclav in I\lav 

Junetcenth June 19 
Independence Dav Julv 4 
Labor Dav 1st I\Ionclav in September 
Indigenous Peoples Dav 2"d I\Iondav in October 

Veterans Dav November 11 
"l "hanksgi,,ing Dav 4th Thursday in November 
Day after Thanksgiving 4th 1"ridav in Ncrvcmbcr 

Christmas Eve Dav December 2-1-
Christmas Dav December 25 

10.2 ,\ny holicb\· falling on Saturday will be celebrated on the preceding hiday. ,\nr holiday 
falling on Sunday \Vill be celebrated on the following I\fonday. 

10.3 I folidays occurring \Vhilc on yacation, sick, or other paid lca\'e status slrnll not be charged 
against ,·acation, sick, or other paid leave. Regular part-time employees who generally \Vork an 
eight (8) hour shift but recei-vc pro-rated holiday leave may use ,·acation leave or compensatory 
time to fill in the unpaid hours up to a total of eight (8) hours. 

10.4 For flextime employees, holidays are considered eight (8) hour days. 

10.5 Part-time employees will be paid holiday pay based on their budgeted hours. For 
example, if budgeted to work twenty (20) hours per week the employee will recci-1·e four (4) 
hours holiday pay. 

10.6 Full-time crnplo,·ecs who arc scheduled by their Department I lead to work on a 
recognized holiday shall be paid eight (8) hours for the holiday at an amount ei..1ual to their 
regular rate of pay, plus any hours actually worked on said holiday, at an amount ci..1ual to their 
regular rate of pay unless oYertime is applicable as defined in Section 8.3.1. Such assigned work 
schedule must be pre-authorized by the Department Head. This means that if a full-time 
employee \vorks ten (10) hours on a holiday and their regular rate of pay is t\vcnty (20) dollars 
per hour, they will receive work pay at 110 x $20], plus their holiday pay at [8 x $20]. 

10.7 In addition to the abon:-mcntioned holidays, regular full-tirne and part-time employees 
are eligible for two (2) personal leave days per year. ,\n eligible employee must be on the payroll 
a 1ninimum of one hundred eighty (180) days to receive the personal leave days. The personal 
leave days must be taken before December 31st in the calendar vcar in which earned and must 
be taken in eight (8) hour shifts or as pro-rated for regular part-time employees. If not used 
within the calendar year, the personal lea,,e days may not be carried over into the next year. 
Department l lead apprm·al is needed prior to taking a personal leave day. 

,·)~1ff1;m1! T/'11/ Lou! 1909 A1~c 10 o(J0 



Docusign Envelope ID: C1703F2F-A7B5-4EE7-A3A9-3A038D3C83A3 

I 1. V1\C\TION LEi\ VE 

11.1 All employees should han· time off for rest and relaxation. Vacation leave must be used 
up prior to an employee recei\·ing authorized leave without pay, except as othci:\visc authorized 
by the Town Administrator. Vacation leave is subject to apprffrnl the Department Head. 

11.2 Each regular full-time employee 1s entitled to vacation lca\-e as 

Years of Ernployment l\Ionthk -'.(Jttals 
Be,rinning 

f-------',.~ 
to - End Vacation Hours Earned Days per Year 

0-2 years 8 hours per month 12 
3 \'cars 8.67 hours per month u 
-t \'ears 9.33 hours per monrh 1-t 
5-10 years 10 hours per month 15 
11-15 years 12 hours per month 18 
16-20 vears 1-t hours per month 21 
21 + years lG.67 hours per month ') -_::, 

11.3 ;\11 new employees must satisfactorily complete six (6) months of their one year trial 
period to be entitled to the use of ,·acation lca,-e, unless otherwise authorized in writing by the 
Town _\dministrator, which authorization shall not be construed as a course of conduct or past 
practice by the Town. New full-time employees who begin their firsr day of work on or before 
the fifteenth ( 15th

) of the month will be credited \Vith eight (8) hours of vacation leave at the end 
of their first month. New full-time employees who begin on or after the sixteenth (1 of the 
month ,vill be credited \Vtth four (4) hours of ,-acation lca,T at rhe end of their first month. 
Thereafter, accruab \Vil! be as specified for a full-time employee. Part-time employees will accrue 
\'acation on a prn-rata basis according to hours worked. Temporary employees are not eligible 
fur \"acation benefits. I ~mployees do nor accrue \"acation benefits during a lem·e without par. 
Employees accrue, but may not use, ,·acation lean· during the first six (6) months of their trial 
periods. Employees who do not successfully complete their trial period forfeit all rcrnarnmg 
accrued vacation leave. 

11.4 Each department is rcspomible for scheduling its employees' ,-acations \vitbout undue 
disruption of department operations. Leave reyuests should be submitted to the Department 
Head for prior apprm·al. J ,ea,·c requests longer than three (3) days should be submitted at least 
two weeks prior to taking vacation leave. Requests for three (3) days or less should be 
submitted at least t\venty-four (2-t) hours in ackancc. Sick lea,·e may not be used during ncation 
leave. 

11.5 The maximum nun1l)Cr of vacation hours that may be carried m-er from one calendar 
year (January Decernber) to the next year is t,1.:0 hundred forty (2-t0) hours. On January 1st of 
each year a!I employees should have t,vo hundred forty (2-t0) hours or less of vacation. 
Employees will forfeit any vacation hours in excess of t\vo hundred forty (2-t0) hours as of 
January 1" unless otherwise appnwed in writing by the Town ;\dministrntor together with a plan 
for the employee's use of the excess vacation hours. Employees will be paid for unused yacation 
upon termination of employment within accrual limitations. 
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11.6 Full-time employees who work less than a full month's number of regularly scheduled 
hours due to taking leave wit bout pay shall ha,cc their -:acation accrual for that month pro-rated 
in an amount e,1ual to the proportion of compensated hours to the total hours in a work month. 
11.7 ,\ny employee with more than ten (10) years longe,·ity who nlluntarilv separates and is 
re-hired within fi\·e (5) years of separation may retain their longeYiry accrued up to t·be date of 
separation for the sole purpo;;e of \·acation accrual and longeYity pay. 

1'.::. SICKLL\VE 

12.1 Sick lea;;e proYides eligible employees \Yith a measure of financial protection by allowing 
time off with pay when an employee is unable to work due to illness, injurr, or health condition 
or the need to seek medical diagnosis or pre,·entati-1-c rncdical care for thcmsckes or an 

immediate fami.ly member. Sick lean' is solely intended as a form of income protection. It is 
not to be considered paid time off O\ved to an employee, except as defined in Section 12.9. 

12.2 hill-time regular and trial setTice employees accrue sick lea,·e benefits at the rate of eight 
(8) hours for each calendar month of continuous employment. New full-time employees who 
begin their first day of work on or before the fifteenth ( l S'h) of the month will be credited with 
eight (8) hours of sick leave at the end of their first month. New foll-tirnc crn.pluyces who begin 
on or after the sixteenth ( l Gr1') of the month \vill be credited ,vith four (-+) hours of sick lean at 
the end of their first month. Part-time employees accrue sick lean, benefits on a pro--rata basis 
according to bouts budgeted. Employees accrue but may not use sick lem·e until completion of 
their initial ninety (90) calendar days of employment, unless otherwise approved by the Tmvn 
, \drninistrator. Part-time employees are not allmvcd to use sick leave on days they arc not 
scheduled to work. Employees do not accrue sick leave benefits during ;1 leave without pay. 

12.3 Allowable Uses of Sick Leave. Sick lean,· covers those situation~ in \vhich an ernplo\'eC 
is absent from work due to anr of the follO\ving: 

12.3.1 The employee's need for pren'.ntative 1ncdical, dental, or nsion care or for 
medical diagnosis, care, or treatment of a mental or physical illness, injury, or health 
condition including disability due to pregnancy or childbirth; 

12.3.2 The employee's need to care for an immediate farnily member who needs 
prcvcntatiYc medical, dental, or ,·ision care or needs medical diagnosis, care, or treatment 
of a mental or physical illness, injury, or health condition; 

12.3.3 The closure of an employee's place of business or child's school or place of care 
by a public official for health reasons; 

12.3.4 Leave that qualifies under the state's Domestic Violence Leave i\ct; 

12.3.5 The employee's potential to jeopardize the health of others by exposing them to 
a contagious disease; 

12.3.6 The employees use of a prescription drug which impair~ job performance or 
safety. 
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12.4 1\n employee must notify his or her Department I lead at the beginning of any period of 
sick lea,-c. ,\ doctor's certificate may be required when an employee is absent for a period in 
excess of three days, or exhibits a pattern of nus sing work on \!ondays or Uri&ws or the day 
before or afrcr ,-acation. lf the Town suspects a pattern is emerging, the Supervisor or 
Dcpartrncnt I lead shall proYide a H'rbal warning to the employee explaining the doctor's 
certification relJnirernents if there is another instance of the alleged pattern. The Town may 
require a doctor's certificate for any absence that fits the pattern following a Yerbal warning. The 
Town may also rec.1uest the opinion of a second doctor at the Town's expense to determine 
whether the employee suffers from a chronic plwsical or mental condition which impairs their 
ability ro perform the job. 1 ~mployces \Vl10 arc habitually absent due to illness or disabditr may 
be tcrn1inated if their disability cannot be reasonably accommodated and/ or when the 
employee's absentecisni pren:nts the order!)- and efficient pronsion 
of the Town. 

scn·ices to the citi:zens 

12.5 In the case where "time off for rccoYery" is called for, a doctor's report is required. The 
doctor's report shall be signed by the employee's doctor, rewrned to the and attached to 
the employee's monthly time sheet. 

12.6 Employees who use all of their accumulated sick brn: and require more time off due to 
illness or injurr may, \vi.th their Department Head's prior approYal, ret1uest a leave \,·ithout pay. 

12.7 
hours. 

The maximum annual sick leaye carryon:r shall be eight hundred and (820) 

12.8 Full-time employees \Vho work less than a full month's nun1ber of regularly scheduled 
hours due to taking Jcaye without pay shall have their sick accrual for that month pro-rated in 
an amount ec1ual to the proportion of compensated hours to the total hours in a ,vork month. 

12.9 l'pon separation from employment, unused sick bffe shall be forfeited and will not be 
paid to the ernployec unless that employee has five or more years of seiYicc with the Town, 
in which case the employee shall be paid for twenty-five percent of any unused accrued 
sick lean: up to eight hundred and 1:\venty hours (820) hours upon his or her date of termination 
in good standing from Town employment. .\n employee will not be entitled to a sick leave 
payout under this section if he or she is not in good standing upon termination or resignation 
(i.e., termination for cause or resignation in lieu of termination). For any employee rehired 
within 12 rnonths, unused sick leave will be rcmstated, less any amount compensated at 
separation, and the previous period of employment will count toward the initial ninety (90) days 
of employrncnt required to use paid sick leave. 

Certain employees previously opted into an alternati,-e sick leaYe payout program and such 
agreements arc contained in their respective personnel files. ,\ list of those opting for alternate 
treatment is attached hereto as ,\ddenclum 1. 

13. BERE1\ VEf\LENT 1 ,EA VE 

The Town prm-ides regular full-time and part-time (on a pro-rated basis) employees \Vith paid 
leave of up to three (3) days in the event of the death of an immediate family member. An 
additional 1:\vo (2) days may be granted by the Town :-\dministrator in the e\·ent the employee 
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must travel m·er fin'. hundred (500) miles. \"erification information may be required. In order 
t:o be granted berean'.ment bwc with pay, an eligible employee must notit)' and recein: appnffal 
from his or her Department I Icad. Departrnent I lead appmrnl is required before taking 
additional lc:ffe. 

14. (HIIERLIL\VES 

Lca,·c \Vithout pay, jury and witness adminisrrnti-n: military leave and shared leave 
shall be governed by Tmvn Personnel Guidelines. 

15. TRL\L SERVICE PERIOD 

15.1 The trial scn·ice period shall be twelve (12) months for all employees cm·cred by this 
Contract. 'Trial service is an extension of the selection process and the fi1ilure of same as 
determined by the Supervisor or Department I lead docs nor constitute any right of grievance 
under this Contract Prior to -J.:3U p.m. on the last workday of the initial trial se1Ticc period, 
employees may be discharged at the Employer's discretion. Notice of discharge may be given in 
person, by email, or by phone, including voice mail. 

15.2 Promotions shall be subject to a six (6) month trial sen·ice period. Ho,veHr, in cases 
where management acknowledges that the employee has already been satisfactorily performing 
the duties of such promotional position, the employee \vill be given trial setTice credit for the 
period of time spent perfonning such duties. In the e\-ent a promoted employee's performance 
is found to be unsatisfactory during the trial se1Ticc period, the employee will be restored to his 
or her previous position, provided the reason for the failure to complete the trial scn·icc period 
is not due to serious disciplinary reasons resulting in termination. 

15.3 ln lieu of immediate discharge of an employee for unsatisfactory performance, the 
r:mployer may extend an employee's trial senTice for a period not to exceed three months. 
Notice of extension shall be gi,-cn to the employee prior to 4:30 p.m. on the last workday of the 
initial trial service period and may be gi,·en in person, by email, or by phone, including ,·oice 
mail. 

15.4 Pay Upon Promotion . . \n employee promoted to a higher job classification shall be 
placed on the step representing the next highest rate of pay from their former position effectiYe 
the date of promotion. The promoted employee's annual anniversary date shall not change, and 
tbe employee shall be eligible to continue to advance on the wage scale upon their next 
anni,·ersary date. 

15.5 Pay Upon Demotion. ,\n employee who is demoted, , 0oluntarilv or i1ffoluntarily, after 
a trial sc1Tice period shall be placed on the step representing the next lower or ec.1ual rate of pay 
frorn their former position effective the date of demotion. The demoted employee's annual 
anniversary date shall not change, and the employee shall be eligible to continue to advance on 
the wage scale upon their next anniYersary date. 
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16. CRIEV,\NCE PROCl,])LRF 

16.1 The purpose of this procedure is to prcffide an orderly rnethod for resolving grievances. 
, \ determined effort shall be tnade to settle any such differences at the lowest possible level in 
the grievance procedure \vith the least possible disruption of ,vork and services. 

16.2 hJr the purpose of this a gnenncc is those disputes invoking 
the interpretation, application, or alleged violarion of any of this Contract. Gric,ances 
shall be processed in accordance \Vith the follmving procedure within the stated time limits. 

16.3 Step;; in the grie\·ancc procedure: 

16.3.1 Step 1. The gricnrnt employee shall present the grievance in ,vriting to the Town 
1\dministrntor within ten (lO) \vorking days of the alleged occurrence, or within ten (10) 
working days of the date when the employee could reasonably ha,·e known of the alleged 
occurrence. The grie,'ance must :,;tate: 

(1) the rclennt facts; and 

(2) specific proYision(s) of the Contract alleged to be violated; and 

(3) the remedy sought. 

\'Cithin ten (10) working dars of receipt of the grievance, the Town .\dministrator shall 
discuss the grieYance with the employee and within ten (10) working days thereafter shall 
gin'. the employee a written answer to the grieYancc. 

16.3.2 Step 2. If the griernnce is not resolved at Step 1, within ten (10) working days 
of the receipt of the Town i\dministrator's answer, the grie,·ant may appeal the gricnnce 
to the Mayor or his or her dcsignee. \\:'ithin ten (10) working days after receiYing tbc 
grieYance, the l\Iayor or his or her designec shall notify the Union whether the l\fayor: 

1) will conduct the appeal m.ecting; or 

2) designate a hearing officer to gather facts and make recomrnendations to the 
Mayor regarding the grievance appeal; or 

3) appoint a designee to conduct the appeal meeting and render a decision. 

The Mayor or designee will hold a grievance meeting with the employee and the l}nion 
within ten (10) working days thereafter. The written answer of the Mayor or cksignee 
shall be given to the employee and to the Cnion within ten (10) working days of the 
termination of the appeal meeting. 

16.3.3 Step 3. 1 f the grievance remains unresoh,ed and the C nion wishes to pur$Ue it, 
the grie,·ancc a:,; set fortb in \,Titing in Step 1 may first be ;;ubmitted to mediation by 
,vritten agreement of the parties or shall be submitted directly to arbitration in 
accordance with the following procedures. The referral to arbitration can only be made 
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by the parties to this agreement and rnust be in \Vriting and presented to the other party 
\vi.thin fifteen ( 1.5) working days of receipt of the \Vritten ans\vcr referred to in Step 2. lf 
the parties have participared in mediation, a subsec1ucnt request for arbitration must be 
made by either party in writing within ten (I 0) calendar days of the last mediation session. 

16.4 Arbitration. 

16.4.1 In the event the grievance is referred to arbitration, the parties shall attempt to 
designate a single arbitrator. In the eYent an arbitrator is not agreed upon within ten (10) 
working <lays, the parties shall jointly rec1uest the ,\merican ,\rbitration _\ssociarion to 
rnbmit a panel of nine (9) arbitrators. The arbitrator shall be chosen from the list by 
alternate striking of arbitrator names. \,.hen each parry has stricken four (..J.) name;,, the 
remainmg arbitrator shall be the appointed arbitrator. The order of striking names from 
the list shall be determined by the flip of a coin. 

16.4.2 The arbitrator shall irn-cstigate the gric,·ancc, hear testimony from_ both sides 
and render a decision. 

16.4.3 .\ll meetings and hearings under this procedure shall be kept informal and 
prirnte, and shall include only such parties in interest ,rnd/or their designated 
reprcsentati\Ts; howcn:r, if the gric\·a111: docs not designate the Cnion as his or her 
representative, the LT nion reserves the right to appoint a rcpresC'ntati\-c to attend for the 
sole purpose of discharging its duty to represent the bargaining unit. The arbitrator shall 
render a decision within thirty (30) calendar days from the date of the conclusion of the 
formal hearing. The power of the arbitrator shall be limited to interpreting this Contract 
and determining if the disputed section or portion thereof has been ,Tiolated. The 
arbitrator shall have no authority to add to, alter, modify, vacate or am.end any terms of 
this Contract or to substitute his/ber or their judgment on a matter or condition for that 
of the Employer where the I•:mployer bas not negotiated and limited its authority on the 
matter or condition. The decision of the arbitrator \Vithin these stated limits shall be final 
and binding on the parties. 

16.4.4 No issue ,vbatsoeYer shall be arbitrated or subject to arbitration unless such issue 
results from an action or occurrence which takes place following the execution date of 
this Contract, and no arbitration determination or award shall be made by the arbitrator 
which grants any right or relief for any period of time whatsocyer prior to the execution 
date of this Contract. 1n case of a grieYance i1woh-ing any continuing or other money 
claim against the Employer, no award shall be made by the arbitrator which shall allow 
any alleged accruals for more than thirty (30) calendar days prior to the date when such 
grieYance shall have first been presented. 

16.4.5 I~xpenses for the arbitrator's services and the proceedings shall be paid by the 
losing party as determined by the arbitrator. F Iowever, each party shall be complcteh· 
responsible for all cost of preparing and presenting its own case, including compensating 
its mvn representatives and witnesses. If either party desires a record of the proceedings, 
it shall solek bear the cost of such record. 
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16.4.6 It is specifically and expressly understood and agreed that taking a griennce 
appeal to arbitration constitutes the sole remedy of the appealing employee, the Union, 
and all persons it represents to contest the appealed subject matter in any forum. 

16.4.7 In the e,Tnt the arbitrator finds that he/she has no authority or pmver to rule in 
the case, the matter shall be referred back to the parties without decision or 

recommendation on the merits of the case. 

16.5 .\ny and aU time liniits specified in the griennce procedure may be wai,Td bv nmtual 
agreement of the parties. htilure by the employee to submit the gric,·;rnce in accordance with 
these time li1n1ts without such waiver shall constirutc an abandonrnem of the grievance. Cpon 
failure by the Employer to submit a reply \Vithin the specified time limits. the employee may 
adn.nce the gric,·ance to the next step. For the purposes of this section, '\vorking days" shall 
mean l\fonday through 1 •riday, but not counting designated holidays. 

16.6 ,\11 grie,·ance monetary settlement:,; made prior to referral to rhe arbitrator must be 
apprmccd bv the Town Council before they become effective. 

17. DISCIPLINE ,\ND TERl\HN,\TION 

The Employer retains the right to discipline, suspend or discharge employees for cause, as 
provided in the Personnel Guidelines and subject to rhc employee's rights as set forth in Section 
16 aboH. 

18. RETIR.El\1ENT 

18.1 The Town makes contributions on behalf of all eligible ernplm·ccs to the Social SccuritT 
System, in addition to those contributions made by the employee through FIC:\ payroll 
deductions. 

18.2 1\ll regular full-time and eligible part-time employees arc covered under the Public 
Employees Retirement System (PERS). The State of \\/ashington determines eligibility, benefit 
levds and contribution rates. 

18.3 For any employee who chomes to enroll in the Deferred Compensation Plan (DCP) 
offered by the state, the Town will match the employee's contribution up to sixty dollars ($60) 
per month. If an employee discontinues their participation in DCP, tlie Tmvn's match ,vill be 
discontinued. 

19. l\IEDIC\L, 'VISION, i\ND DEN'L\L INSlTR.\NCE BENEHTS 

19.1 Regular and trial se1Tice full-time employees and their dependents arc eligible to 
participate in the Town's insurance programs on the first day of the month following the 
crnployce's date of hire. Regular and trial service part-time employees arc eligible to participate 
as individuals; whereas, their dependents are eligible to participate at the part-time employee's 
expense through payroll deduction in the TO\vn's insurance programs. For purposes of Section 
19 only, employees regularly working at least thirty-two (32) hours per week will be entitle<l to 
medical, ,-ision, and dental insurance in the same manner as regular full-time employees. 
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19.2 The Lmployer shall pay one hundred percent (10()'1/o) of the medical and \0 ision 
imurance premium for all regular and trial service full-time emplovees, eight\--fi\T percent 
of the premium for their qudifying spouse or domestic partner, and sen:nt-y-fi\-e percent 
of the premium for their qualified dependents, based on the medical tnsurancc premium rates 
in effect for 2025, 2026, and 2027_ The Employer shall pay one hundred percent (l 00°1)) of the 
medical and Yision insurance premium for regular and trial sen-ice part-1:ime emplo\'ces (working 
less than - regular hours pl'r and those ernployees may add a spouse and 
dependents to their medical insurance plan at the employee's cost, and hm-e such cost deducted 
from their paycheck. The current medical insurance through.:\ \'\'C includes \-ision coYcrnge as 
referenced in "\ppendix B. 

19.3 The Employer shall pay nindy-fi,-c perccnr of the dental insurance premiums for 
all regular and trial service full-time and part-time employees based on the dental insurance 
prcmiun1 rates in effect for 2025, 2026, and 2027 as applicable for each year of the Contract 
Employees 1nay add dependents to their dental insurance plan at the employee's cost and haH' 
such costs deducted from their paychecks. 

19.4 Wellness Incentive. If the Town is awarded "\'Cell City" status in any year during the 
term of this contract, the Town shall share fifty percent (50°,11) of the net s,ffings with employees 
through a reduction/ credit to the emplovces required medical expense contribution during any 
successfully a\varded year for the term of this contract, r,:ach employee shall receive an equal 
credit, 

20. \'\'ACES 

20.1 Each bargaining unit position shall be assigned to a pay range, Positions and pay ranges, 
cffccti,-e the pay period following the full execution of this Contract arc attached as ,\ppcndix 
~\ and shall apply to employees employed as of tbe date of signing this Contract, 

20.2 The Employer shall proYidc each employee with an annual performance c,0 aluation 
within thirty (30) days of the employee's anni,Trsary date of hire, Merit increases, if awarded, 
will be at tbe Town's sole discretion, 

20.3 It is hereby recognized that longC\·ity of employee service 1s advantageous to the 
Ernployer, Therefore, upon completion of the following continuous years of sen-ice the 
ernployecs coYercd by this Contract shall be compensated accordingly: 

5 Years 10 Years 15 Years 20 Years 25 Years 30 Years 

S35/month '.360/month $85/month $125/month $170/rnonth $220/month 

Part-time employment shall constitute one (1) year of service upon accumulation of two 
thousand eighty (2,080) hours, Any employee with more than ten (10) years longevity who 
n)luntarily separates and is re-hired within fixe years of separation may retain their longevity 
accrued up to the date of separation for the sole purpose of vacation accrual and longevity pay, 

20.4 Pay Period and Pay Dates. The Town of Friday Harbor pay period is from the first 
to the last day of each month_ Paychecks will be received no later than the 1'' of the month 
follmving each pay period, except on those months where the 1" falls on a Sunday or holiday in 
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\Vhich eYent payday shall occur on the next regular business day. On:rtimc hours \Vorked up to 
two (2) days prior to timesheets being due in the Finance office for payroll processing will be 
paid on the current month's paycheck. ,\ny m·ertirnc hours \vorked thereafter shall be paid on 

the following month's paycheck. 

21. IRS SECTION 125 PL\N 

The Employer agrees to maintain for the duration of this Contract an Internal Re,·enue Service 
(IRS) 1.25 plan. 

n RECRL'ITl\IENT INCENTIVE 

The Employer will pay a recruitment incenti,·e to Town employees who recruit a new employee 
to work for the Town. To be eligible for this incentiYe, a job applicant must list on the 
employment application the name of the Tmvn who recruited them, and the job 
applicant must complete one year of emplovment with the Tm.vn. The recruitment incentiYe is 
Sl,000; if the job applicant lists more than one Town employee on their job application, the 
$1,000 incenti,-e will be shared equally among the Town cmplorces lis tcd. 

REDL'CTION IN H)RCI ,: 

23.1 ,\ layoff occurs when the elimination of work, reorganization, lack of funds, or 
other legitimate reason requires a reduction in the number of positions. 

23.2 Layoff Unit. The layoff unit shall consist of all positions in the affected job 
classification within a department and within tbc bargaining unit. 

23.3 Order oflayoff. 'l'emporaryheasonal and trial scn·ice employees \Vi thin the hyoff unit 
shall be laid off first. Order of layoff an,ong regular employees in the layoff unit shall be 
determined based on seniority. 

23.4 Bumping Rights. An employee subject to layoff shall have the follmving rights: 

23.4.1 ;\n employee may opt to bump a less senior cmplovee in a preYiously held 
position in the Tmvn unit provided he or she has demonstrated the ability to perform 
and meets the job c1ualifications of the position. 

23.4.2 1\n employee who, at the time of hire in the bargaining unit, was assigned to a 
position of limited duration of not more than two (2) years, and who is subject to layoff 
as a result of the elimination of such position, shall not have any bumping rights under 
this section. 

23.4.3 No ernployec can exercise bumping rights that would result in assignment to a 
salary range higher than that held at the rirne of layoff 

23.5 Seniority. Seniority, for the purposes of consideration in layoff and bumping situations, 
is the period of unbroken seffice in the affected job classification and all other classifications 

Prn;u 19 o(!O 
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prcviouslv beld \Vitbin the bargaining unit. _\n authorized leave of absence \vithout pay docs not 
cons titutc: a break in scrdcc. 

23.6 Transfer in Lieu of Layoff ,\ regular employee who is scheduled for may be 
offered, in lieu of layoff, a voluntary reduction in classification to a lower level job classification 
in the employee's occupational group, provided he or she 1T1eets the minimum qualifications, 
can attain proficiency in the position through a short orientation or familiarization period, and 
has greater seniority than the occupant (if any) of the position in the lower cla%. 

23.6.1 Such reductions in classification shall be ,,1thin the same occupational 
groups. Occupatiornil groups shall be defined and established in _\ppcndix :\ to this 
Contract. 

23.7 Notice of Layoff. :\ notice of layoff signed by the Department Head shall be gi,-cn to 
affected employees at least thirty (30) calendar days prior to the effective date. ,\ copy of each 
layoff notice shall be provided to the Personnel Officc1:. 

23.8 Layoff Register. The names of regular employees who have been laid off (including 
those who have accepted a reduction in classification) shall be placed on a layoff register for 
classifications from \vhich the employees \Vere separated. , \n employee's name shall remain on 
the register for t\vo years the dare of layoff "\n employee's name may be 1-emoYcd for 
any of the following reasons: 

23.8.1 Reappointment of the employee to his or her former classification; or 

23.8.2 Notification from employee that he or she bas no further interest in returning 
to Town employment; or 

23.8.3 Inability to contact the employee by mail at the employee's last address reflected 
in the ernplovce's official personnel file; or 

23.8.4 Rejection bv the employee of an offer of cmploym.ent in the same job 
classification. 

23.9 Recall From Layoff. The first consideration to fill rncancics shall be given to c1ualified 
employees on the layoff register who held regular employee status in the classification in which 
vacancies exist Employees recalled from layoff shall have their pre-layoff seniority and step 
anniversary dates reinstated but adjusted for the time on layoff 

23.10 Temporary Layoffs and Reduction of Hours. Temporary layoffs arc layoffs which 
arc scheduled to be one (1) month or less. Section 22.5 and 22.6 shall not be applicable to 
temporary lavoffs. Temporary reductions of hours shall not continue for more than one (1) 
month \Vithout discussion \v1th the L'nion. During temporary layoffs and reduction of hours, 
the Employer will continue to pay the Employer's share of the employee's medical insurance. 

/l~r,y1;m1/ Tl ·H/ Lo,.i1/ I 909 



Docusign Envelope ID: C 1703F2F-A7B5-4EE7-A3A9-3A03BO3C83A3 

2.+. S, \FETY 

24.1 It is the intent of the parties to maintain safe and healthful \Vorking conditions and to 

encourage employees to \Vork in a safe manner. 

24.2 No crnploycc shall be directed to work in a manner or condition that docs not comph· 
\virh generally accepted s,1frn· practices or standards established by the State of \\'ashington 
Department of Labor and 1 ndustrics. ,\ sa fct:y com1nittce shall be cs tablished and maintained in 
compliance with \\'ISi L \ requirements. 

L'SE OF \'FHICLES FOR TO\\'N BL;SINESS 

Town-mvnc<l ,·chicles \Vill be made a\·ailablc for use b\· employees assigned to official business 
that tCLJuires the use of ,·chicles. Town ,·chicles shall be used only for official business as set 
for1h in the Personnel (;uiddines. 

25.1 Take Home Vehicle. The employee who is assigned as lead contact for standby/on­
call duties per Section 8.5 shall be afforded use of a Tmvn "take home" Ychicle. C'sc of such 
,"chicle shall be in accordance with Town ,-chicle use policy. 

26. NO STRIKE, NO \VORK INTERRCPTION, NO U)CKOUT 

The Employer is engaged in public service requiring continuous operation and it is agreed that 
recognition of such obligation of continuous sen-ice during the term of this Contract is imposed 
upon both the Employer and its employees. No lockout of employees shall be instituted by the 
Employer during the term of this Contract. No strike or other work interruption shall be caused 
or sanctioned by the Union during the tern, of this Contract. 

27. BINDINC ON SUCCESSORS 

This Contract shall be binding upon the successors and assigns of the parties hereto. 

28. ENTIRJ,: .\CRl •:EMENT 

28.1 The parties agree that this document represents the complete and entire agreement on 
all issues subject to bargaining. 

28.2 ,\ny and all agreements, written and oral, previously entered into between imfo·idual 
employees and Town officials arc mutually canceled and superseded by this Contract except as 
provided in the I\IOC to be signed contemporaneously with this Contract. Past practices or 
customary ways of doing things before the cffecti,-e date of this Contract shall not be considered 
binding on the parties. 

29. PERSONNEL GUIDELINES 

29.1 The Town's Personnel Guidelines in all subject areas not COYercd by this Contract shall 
apply to members of this bargaining unit. flcY\vcvcr, in the event of a contlict between a 
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prodsion ot this Contract and any guideline, regulation, ordinance, or rule 
pn>\'ision of this Contract shall control. 

the Town, the 

29.2 Except as bargaining is othenvise waiYcd in Section -L I\fanagement Rights, any 
in Personnel Guidelines in subject areas not covered by this Contract and \Vhicb materially affect 
mandatory subjects of bargaining may be subject to bargaining, as may be required b,· RC:\'\' 
cl,l,56. 

29.3 \\'ith respect to such changes to the Personnel (;uidclines, the L'nion will be giYrn thirty 
(30) days adrnncc written notice and an opportunity to rcx1uest bargaining prior to the Town's 
adoption of amendments to the Guidelines. In the event the Union relJUests bargaining, then 
bargaining will be as set forth in Section 28.2. ln the lTent the LTnion elects not to request to 
bargain, the Tmvn may implement the changes. 

30. S,\ VINCS CL\USE 

Should any provision of this Contract be found in \Tiolation of any federal, state, or local law. all 
other pnnTisions of this Contract shall remain in full force and effect for the duration of rbis 
Contract. The section held invalid shall be modified as required by h\v or the tribunal of 
cornpctcnt jurisdiction or shall be renegotiated for the purpose of an adc,pate replacerncm. 

31, DLTRxr1ON 

This Contract shall be effective \vhen the Contract is ratified and signed, This Contract shall be 
binding upon the Employer, the LTnion, and the members of the Bargaining l. nit, and shall 
remain in full force and effect through December 31,2027. The parties agree that no than 
one hundred twenr,, days prior to the expiration of this Contract, negotiations sbaH 
co1nn1cncc for a successor Contract. 

32. ELECTRONIC SIGN,\TU<..ES 

, \ copy of this .\greement signed electronically, or signed by hand and scanned, which is 
transmitted by facsimile, email, or other means of electronic transmission, shall be deemed to 
have the same legal effect, for all purposes, as an original hand-signed copy. 
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1st May 

Executed this __ day of ________ , 2025, for the Town of Friday Harbor. 
2nd May 

Executed this __ day of _______ , 2025, for the Guild, Local 1909. 

For the Town of Friday Harbor: 

(~- DocuSigned by: 

l ~Vl\bW: ~- J~Sb!A, 

Raymont C. Jackson, Mayor 

2025-2027 Collective Barg,aimngAgreement-TFH/Local 1909 

For the Guild of Pacific Northwest 
Employees, Local 1909 

rSignedby: 

l.~ 
~~JM- Fraga, Staff Representative 

~~~N .. C . . ck nerry, egot1atrng omrmttee 
[. Signed by: 

I Jbsl U>Vl\ffb!A, 
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APPENDIX A CLASSIFICATIONS, PAY RANGES, AND OCCUPATIONAL GROUPS 

Effective the pay period following execution of this agreement by all parties, the wage scale will be adjusted to reflect a COLA of 3.5%. See wage 
scale below. 

R,mge Sten 1 Step2 

T-1 
52,249,60 e.4,10:;.20 

25.12 26,04 

T-2 
54.826,80 56,867.20 

26.36 27,34 

T-3 
57,574.40 59.716,80 

27.68 28.71 

T-4 
60,444,80 62-712.00 

29.06 30.15 

H, 63.481.60 65.a~,2.eo 
30,52 31.66 

H 
66,564.00 69.139.20 

32.05 33.24 

Fl 
69.992 00 72.592.00 

33,65 34.90 

H 
73,486.40 76,211.20 

35.33 36.64 

T-9 
77,147.20 80,038,40 

37.0S 38.48 

T-10 
8L036.80 84,052.80 

SB.96 40.41 

l'fa• • December 2025 Wall.es: 3.5% COLA I Ranli(es lnc1ease by 5% I Steps Increase by 3.72:'k 

Step 3 Step 4 Step 5 Step 6 Step 7 Step II Step 9 Step 10 Positions 
56.160,80 5B.28L60 60.444.SO 62.691.20 65.020.SO 67A.33.6D 69,971.20 7255·J.40ICter L Cus.:od-an 

27.01 28.02 29.% 3D.14 31.26 32.42 33.64 2,4.88 

.59.009,60 61214.40 63,460.80 65,.e.32.00 68.26.5.60 7{LS24.00 73.444.e.O 76,169.GOICterk UtttyWorker .I 

28.37 29.43 30,51 31.65 ~•2,82 34.05 35.31 36,62 

GL,942.40 

29.78 

6.53)41.60 

:11.27 

6,8285.40 

32.83 

71,718,40 

34.48 

75296,00 

36.20 

79,060.80 

38.01 

83:'.)12.SO 

:,9,91 

87,152,00 

41.90 

64.251.20 

30,89 

67,454.40 

32.43 

70,844,80 

34.06 

74,380.80 

35.76 
78,104,00 

81.993,60 

39.42 

SD.091.20 
4U9 

90,396,80 

43,46 

66.643.20 
32,04 

69,992.00 

33.65 

35.:32 
77.126.40 

37.08 
E;i,016,{)0 

21e.95 
85,030.40 

40,88 

89.294,40 

42.93 

93,745.60 

4:,.07 

69.11t;,4Q 7LEi97.60 

3-3.23 34,47 

72,.571.20 7.5.275.20 

34.89 36.19 

76.1.90.40 79.019.20 

36.63 37.99 
80,017.60 82,992.00 

38.47 39.90 

1,032.00 87.131.20 

40.40 41.£;9 

88,192.00 91,499.20 

42.40 43.99 

44.53 46,19 

1,260,S,: 101),880.00 

46.76 ,U;,50 

74.3,30,00 

35.75 

78.083.2D 

37,54 

f:L972.80 

39,41 

S6,070,40 

41.38 

90.375,0J 

43.4.5 

94JJS9.60 

45.62 

99 652.8;) 

47,91 

104,624.00 

.50.30 

77 .105, f/\ 

37.07 

80~995.20 

38.94 

85.009,50 

40,87 

89,273.60 

42.92 

93,724.80 

45,06 

98,446,40 

47.33 

,.3S5.2C 

49.69 

1-J8,513.50 

52.17 

79,996.enl 0 ~.:1 

313,46 

84.011.2-0 ?\N Adn1~n Coorcnna:or, Utl:ry 

40.39 

42.39 

92,601.60 Refuse Superv'sor, Streets Supervisor 

44.52 

97 24·:).00 iDta Un :y 

46.75 

102.086.40 \1Va:1?r Supervisor 

49.0B 

;;,l.54 

112 . .569.60 

.54.12 

2025-2027 Co!lt<tive Bcu;gai11i11g Agreeme11t - TFH/ Local 1909 Page24 o/30 



Docusign Envelope ID: C1703F2F-A7B5-4EE7-A3A9-3A03BD3C83A3 

Effective January 1, 2026, the wage scale will be adjusted to reflect an additional COLA of 2.5%. See 2026 Wage Scale below. 

January· December 2026 Wages: 2.5% COLA I Ranges Increase by 5~•c I Steps Increase by 3.72% 

Raniie Step 1 Ste1> 2 Step 3 Step 4 Step 5 Ste-p 6 Step 7 Step a Ste1> 9 Step 10 Positions 

H 53,56(•.00 55.515.20 57,:195.20 59,737.60 6L963,2'J 642.51.20 56.643.20 59,llB.40 71.71ti.40 743£,·J.OO C Cus:ocLan 
25.75 26.69 27,"39 26,72 29.79 :JJ.t\9 .32.04 33.23 3-+AE; ,35,75 

M 
56,201.60 58,281.60 60,486.40 62,7.5:).60 6.5.041.60 67.475.20 69,971.20 72,592.00 75.27.5.20 78.01:;3.20 Clerk U:tl:ty\Vcirker l 

27.02 28.02 29,08 30.17 3L27 32,44 33.64 34.90 36.19 37.54 

M 
59 009.60 61214.40 63.481.60 65.852.80 68.307.20 70,844.80 73.48'5.40 75.21L20 79.)40,00 81.993,60 Planner i 

28.37 29.43 

H 
61.963.20 64,272.00 

29.79 30.9() 
66,664.00 69,139.20 71,739.20 74,380.80 77.147,20 60,03S.40 S3,012.80 86.112,00 PWA.ckn n Coon:lin,,to•, U:il ,ylNmker 

32.05 33,24 34,49 2'5.76 37.09 38.48 39.91 41.40 

T-S 
65,062.40 67,496.00 69.992.00 72.612.8{) ,1.~.L'::l::i.{)v 78,1".),l.0{) 80.99:,.20 E:4.032.00 f.;7 J.31.2'0 9:,.2,76,00 °l,,nner 

31.28 32.45 33.65 34.91 36,20 37,55 38.94 40.40 41.E:9 43,45 

Mi 
68.328.00 70J',65.60 73.507.20 76.232.00 79,060.80 82,014.40 85,072.00 88..212.80 9L499.20 94.910.40 Re'.use Sup,2rvrso1. S:ree,s Superv sor 

32.85 34.07 35.34 36.65 38.01 39.43 40,90 42.41 43.99 45.63 

T-7 
71.7S9,20 74,401.60 77,188.80 80.059.20 ,fa,:,,J~',_:i,1;i<;J 86,132,£:0 £;9,2,15.20 92,6,.l,3,20 9o.(U5 . .,;.v 99573,60 ?lannet 

34.49 35.77 37.11 ,38.49 39,92 41.~1 42.94 44,54 46,19 47.92 

T-8 
75,316.80 78.124,80 8L036,80 84,052.80 £i7.152.00 90,396,80 93.7S7.20 97 260.80 1'00.9()0.80 104,644.80 I\Na Superv;sor 

36.21 37.56 38.96 40,41 41.90 43.46 45.09 46.76 48,.51 50.31 

T-9 
79.081,60 823)35.20 

38.02 ~19.44 40.91 42.42 44.00 

94.931.20 %.467,2{) 102.148.SO H.15,934.40 109,8,86.40 V-:V-:P Superv so, 

45.64 47,34 49.11 50.93 52.i:,3 

HO 
83,054.40 86.153.60 

.39.93 41.42 
89,336.00 92.664,00 96.096.00 

42.95 44,55 46.20 
99.694.40 103,396.80 107,244.80 111.217.60 115,377,60 

47.93 49.71 51.56 :;,3.47 55.47 
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Effective January 1, 2027, the wage scale will be adjusted to reflect an additional COLA of 2.0%. See 2027 Wage Scale below. 

Range Step 1 Step2 

H 
54.64U30 56,617.60 

26.27 27.22 

T·2 
57.324,80 59,446.40 

27,56 28,5,8 

T-3 
60,19.5.20 62,441.60 

28.94 ,JQ,02 

January· December 2027 Wages: 2.0•it COLA I Ranges Increase by So/c I Steps Increase by 3.72% 

Step 3 Step 4 Step 5 Step 6 Step 7 Step & Step 9 Step 10 Positions 
58,739.20 60.923.20 63211.20 65,.540.ti) 67.974.40 70.491.20 

33,89 

73.153,6{} 75,857,60 Ci.erk L Cus:ocJ'.an 
28.24 29,29 30,39 31.51 32.68 35,.17 36.47 

6L692.80 64,001.60 65352.00 68,827.20 7L364.80 74.048.00 76.772.8{) 79,643.20 Ci lJ::l:ty 
29.66 30.77 31,90 33,09 34.31 35.60 36.91 3£:.29 

31.13 32.29 33.50 34,74 36,04 37.37 2:/:;,76 40.21 

T'4 
63,211.20 65.561,60 67,995.20 70512.00 73,174.40 75,878.40 783386.40 81 .. 640.00 84,676.80 87,838.40 °w Adrn'n Coord na:or. U:il ,yWorker 

30.39 31.52 

Hi 
t1t,,J7..::.,6D 68,€:48.00 

31.91 33.10 

T·& 
69,700.80 72280.00 

33.51 34.75 

T-7 
nn4.40 75,899,20 

35,18 36.49 

HJ 
76,814.40 79.684.80 

36.93 38.31 

H 
80.662.40 83,678.40 

3S.78 40.23 

M.O 
84,718.40 87.880.00 

40.73 42.25 

32.69 33.90 3US 36.48 37.83 39.25 40.71 42.23 

7L385,60 74,06B.80 7E<79,3,6'J 79,664,00 82.617.60 85.716.SO B6,B78.40 92.1B5.60 °t 
34,32 35.61 36.92 38.30 39.72 41.21 42.73 44.32 

74,984.00 77.7.':,0.40 80,641.60 83,657.60 86,777.60 £:9,980.80 93.329.50 96.803.20 Refuse Superv sor. Stree•s Supervisor 

35.05 37.3S 38.77 40.22 4L72 43.26 44.87 46.54 

78.728.00 81.660,80 B4.597.6-0 87,8.59.20 9L104.0J 94,494.40 97.988.80 101.670.40 ;;;tanner U: 

37.85 39.26 40.72 42.24 43.80 45.43 47.11 4.Ei,88 

82.659.20 

39.74 

86.798.40 

41.73 

91.124.80 

43.81 

85,737.60 

41.22 

90,001.60 

42;,27 

94,515.20 

45,44 

.:lS.899.20 

42,74 

98,009.60 

47.12 

92,206.40 

44.33 

96,S24.00 

46.5;;, 

10L691.20 

48.£:9 

95.659.20 

45.99 

100.443.20 

4£:.29 

105.456.00 

50,70 

99,216.00 

47,70 

104,lE:7,20 
50,09 

109,387.20 

52,59 

102,918.40 

49.4£: 

108,D56.00 

51.95 

113.443.20 

54.:54 

105.74::,.60 Water Super·isor 

51.32 

53.89 

117,6£:6.40 

56,58 
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APPENDIX B. LIST OF MEDIC\L PL\N DOCC'l\IENTS 

Documents defining medical benefits will be made available to each member as follmvs: 

1. :\ssociation of \\"ashington Cities -- 1 IcalthFirst :250 Medical Plan. 

:2. :\ssociation of \\'ashington Cities/Delta Dental of \Vashington Dental Plan E 

3. 1\ssociation of\\'ashington Cities/Vision Sen"ice Plan - $25 Copay 

-1-. :\ssociation of \X'nshington Cities/Employee ,\ssistnnce Plan- Free to all Town 
Employees 

Nothing herein shall prohibit the parties frorn mutually agreeing to replace any of the abO\'e 
plans \v:ith an alternate plan(s). 

TFI/ I Lo,,il 1909 2";' o(}O 
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APPENDIX C. CLOTHING ,\LLO\'C\NCE CL\SSIFIC\TION 

Each calendar \·ear, the Town will reimburse work cre\vs up to $300.U0 to each full-time 
employee and $150.00 to each part-time employee in the following classifications toward the 
purchase of work related clothing and protecti\T foot,vcar. Seasonal employees arc not eligible 
for a clothing allowance. 

Approved Classifications: 

• Building Inspector 

• Custodian 

• 1-'acilities Manager 

• t·tilitr \'1/orkers I-III 

• Supen·isors: Streets & Parb, Refuse, \Vater, \\'astewatcr 

• Parking l ·'.nforcemcnt 

20~'5-20.!~ Colli!diee B,11yai11i11g Ag1tmw11 TFJ I/ [JJ,ili I 909 .!8 
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ADDENDUl\I l. 1\LTERN.\TIVE SICK IJ,:,\VE l\\YOUT 1\ND LIST 01" 
P,\RTICIPXrINC Ei\IPLO'{EES 

The former rec1uiremcnt for sick le,ffc payout under Section 12.9 of the 2009-2012 Collecti\T 
Bargaining. \grccmcnt prcrvided 

12.9 L'po11 sepamtion/iw11 tlllploy/J!i!///, ,111)' !!ll!!Set!sick leave d1e1!! hejr11feited {!!Id JJ!lll 110! he paid 
lo !hr emploJ1ec, 11pol! rdimvmt as dejifled l:J' the Sia le 1Zelire111e11! o{ the 
pm1idpati1{g rdiri11g emplo)'ee. 

12. 9.1 to theji1!!01JJi1{g 1va:1;,·111111111s, t111 emploree Jl!ilh tc11 (IO) or 111oreJem:, o/serrice with the 
To1v11 shall he paidjr1r cl!!)' 111111sed .rick /wve 11po11 his or her rctirm1e11t_fo1J1 Tm1;11 ell!p!oymm!. 

T'he !JJtL,im11111s are: 
Yem:r o{Servicr: AlcLYl/71/lll:I Credit (i11 JJJOrki11g days) 

10 throt(!!,h !.f. ye11n :!O 
I 5 thmt(f!/1 I 9 30 
20 orll!orc 60 

Employees choosing to retain this option submitted a signed, \Vtitten request to the Town 
Administrator prior to the expiration of the 2013-2015 Collective Bargaining i\grecment. The 
following arc current employees with signed rec1uests on file: 

Kasey , \nderson 

Frank Byrne 

Shane Mason 

David Smith 

2025 .. 21)27 Collerlive A,gn·e111en1 71'! l/ Lo,iil I 909 290j}0 



Docusign Envelope ID: Ci 703F2F-A7B5-4EE7-A3A9-3A038D3C83A3 

1\DDENDUM 2. \'C\TER DEP:\RTMENT POSITIONS Pl•]\_ l\IOU, AS ,\l\IENDED 

The MOU entered into between the Guild and the Town on March l 7. 2023. and the 
amendment thereto entered into on June 20, 2024. are incorporated herein by reference. 

Pa~e JO of 50 


